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The author is solely responsible for providing accurate copy and for proofreading for all non-English material. The Press does not take responsibility for material in foreign languages.
Translated Quotations

If there is a standard English translation for the source text, please use that rather than translating
it yourself, and provide the publication information of that English edition. If the work has not
been previously translated into English, please translate the quotations yourself and specify that
the translation is yours.
Do not use untranslated quotes. It is the Press’s policy to print all quotations in English only. If
you feel that your book needs to contain material in the original language, please check with your
editorial assistant.
Non-Western Writing Systems

Elements from non-Western writing systems (Chinese characters, the Cyrillic alphabet, etc.)
should be confined to discrete elements of the book, such as a character list or glossary. If you
believe that the nature of your manuscript requires the use of non-Western forms in the main
text, notify your editor. Even a few words in a different alphabet scattered throughout the text can
cause production problems.
For Chinese and Japanese, you should use one of the language kits that comes with Windows.
Please notify us if you plan on using some other program. State on your File Information Form
which language kit you use.
Be sure to let your editorial assistant know if you are using a nonstandard form of
Romanization.
Please talk with your editorial assistant if you feel that you need to use characters in nonalphabetical languages that are more specialized than those in off-the-shelf language kits. You
should know that creating these characters, or importing them from the author’s electronic manuscript, is not automatic and always entails significant expense.

